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Direct Deposit of Paychecks

Our monthly payroll includes direct deposit of paychecks into your checking or savings account on payday. Direct deposit helps to save trips to your bank, saves time making deposits, eliminates the possibility of lost, stolen, or forged checks,  and your money is deposited even while you’re on vacation, sick, or away on business.

Your net pay is automatically deposited for you on payday. Direct deposit is safe, convenient and easy. Please complete the authorization form included with this sheet and return it to the payroll department. The authorization form gives the school district and your financial institution the authority to deposit your paycheck into your account. 

To complete the authorization form, follow these steps:

1. Mark the account-type box to indicate whether your pay should be deposited to your checking or savings account.

2. Fill in your name, the name and location of your financial institution, and the date.

3. For checking accounts: Fill in your transit/routing number and the account number. Please attach a voided check for verification of all bank information.

4. For saving accounts: You will need to contact your financial institution to complete the transit/routing number and the account number. Please attach a deposit ticket or some other type of verification of the account numbers.

5. Sign and date the form.

Your salary may be distributed into a maximum of two accounts as follows: (please check one option)

_______
100% in checking account

_______
100% in savings account

_______
$________ in savings account with remaining balance in checking account

_______
$________ in checking account with remaining balance in savings account

_______
$________ in checking account #1 with balance in checking account #2

_______
$________ in savings account #1 with balance in savings account #2

(1) EMPLOYEE’S AUTHORIZATION FORM – Please complete and return to Payroll Department

I authorize Southern Plains Education Cooperative and the financial institution listed below to initiate electronic credit entries, and if necessary, debit entries and adjustments for any credit entries which were incompletely funded by my employer for an credit entries otherwise in error to my


 FORMCHECKBOX 
 checking account
 FORMCHECKBOX 
 savings account each payday

This authority will remain in effect until I cancel it in writing.

(Please staple a voided check here(
Financial Institution

Date

Street or PO Box

Name (Please Print)

City, State

Signature


 FORMCHECKBOX 


 FORMCHECKBOX 


 FORMCHECKBOX 


 FORMCHECKBOX 


 FORMCHECKBOX 


 FORMCHECKBOX 


 FORMCHECKBOX 


 FORMCHECKBOX 


 FORMCHECKBOX 

 FORMCHECKBOX 


 FORMCHECKBOX 


 FORMCHECKBOX 


 FORMCHECKBOX 


 FORMCHECKBOX 


 FORMCHECKBOX 


 FORMCHECKBOX 


 FORMCHECKBOX 


 FORMCHECKBOX 


 FORMCHECKBOX 


 FORMCHECKBOX 


 FORMCHECKBOX 


 FORMCHECKBOX 


 FORMCHECKBOX 


 FORMCHECKBOX 

TRANSIT/ROUTING (ABA) NUMBER
ACCOUNT NUMBER AT FINANCIAL INSTITUTION

(2) EMPLOYEE’S AUTHORIZATION FORM – Please complete and return to Payroll Department

I authorize the Fairmont Area Schools and the financial institution listed below to initiate electronic credit entries, and if necessary, debit entries and adjustments for any credit entries which were incompletely funded by my employer for an credit entries otherwise in error to my


 FORMCHECKBOX 
 checking account
 FORMCHECKBOX 
 savings account each payday

This authority will remain in effect until I cancel it in writing.

(Please staple a voided check here(
Financial Institution

Date

Street or PO Box

Name (Please Print)

City, State

Signature
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 FORMCHECKBOX 
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 FORMCHECKBOX 

 FORMCHECKBOX 
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Southern Plains Education Cooperative


201 East 3rd St. * Fairmont, MN 56031


Phone (507) 238-1472 * Fax (507) 238-2361


	Sarah A. Mittelstadt		Dawn Becker 


	Director of Special Services		Business Manager
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