Paraprofessional Roles

Appropriate

· Assist teacher to maintain records, folders, and filing
· Manage classroom books, supplies, and equipment

· Assist in large group instruction 

· Tutor individual and small groups of children

· Implement lessons under direction of teacher

· Makes modifications as defined by the teacher

· Prepare duplicate materials

· Report attendance

· Collect data for student assessment, observe and record behavior

· Help pupils understand teacher directions

· Play instructional games with children
· Supervise children during recess on the playground
· Attend student conferences and IEP staffing

· Prepare instructional resources and collect specific materials for lessons

· Help students with missed work and make-up tests

· Arrange learning centers and prepare materials for special activities such as art

· Listen to oral reading

· Provide role model for the children

· Record materials for children with disabilities
· Contribute ideas when staff is planning instructional program

· Re-teach with special practice after initial instruction by teacher

· Supervise test periods and enter grades into grade books
· Enter notes in student notebook to parent with input from teacher 
· Attends Individual Education Planning Meetings and answers questions regarding specific observed behaviors
· Providing input into when students need paraprofessional support
· Working with general ed students only in order to allow for general ed teachers to have time to work with special needs students
Inappropriate

· Assign final grades
· Make retention or promotion decisions

· Initiate formal contact with parents concerning child's overall progress

· Primary communication with parents 

· Modifies assignments based on what has been done with other students

· Administer, score and interpret assessments that require subjective judgment

· Assume full responsibility for a class for indefinite amount of time 

· Make major decisions as to the subject matter to be taught
· Determine curriculum 

· Has primary responsibility for writing IEPs

· Sub for a teacher, unless they are an official substitute in superintendent's office

· Plan individual daily lesson plans for the classroom

· Discard instructional materials as inappropriate
· Give permission to observe

· Supervise student teachers

· Attends Individual Education Planning Meetings and is primary participant in the meeting

· Conduct material prep, bulletin boards, etc for general ed teachers (unless can be done while monitoring students and working toward IEPs)

· Reading books for pleasure in classrooms

· Working with students, without having goals that will result in the reduction of paraprofessional support over time

