Case Manager _________________

Student Name _________________________

Student MARSS #_________________________

Date of IEP Meeting _________________________
	4.10.1 Contents of Prior Written Notice for IEP/IIIP



	
	A - The notice must include a description of the action proposed or refused by the agency.

34 C.F.R. § 300.503(b)(1)

· This is the first question on the PWN: “Description of the action(s) proposed or refused by the district:”

· Document specific actions of the IEP
· Include specific goals, service, or changes from previous IEP

	
	B - The notice must include an explanation of why the agency proposes or refuses to take the action.

34 C.F.R. § 300.503(b)(2)

· This is the second question on the PWN: “Explanation of why the district proposes to take or refused to take the action:”

· Detail why the items in #1 were changed.


	
	C - The notice must include a description of other options that the IEP Team considered and reasons why those options were rejected.

34 C.F.R. § 300.503(b)(6)

· This is the fourth question on the PWN: “Explanation of why the district proposes to take or refused to take the action:”

· There are always other options
· What was considered, but not changed in the IEP?


	
	D - The notice must include a description of each evaluation procedure, assessment, record, or report the agency used as a basis for the proposed or refused action.

34 C.F.R. § 300.503(b)(3)

· This is the third question on the PWN: “Description of each evaluation procedure, test, record, or report the district used as a basis for the proposed action or for refusing the requested action:”

· What tools did you use to decide what changes to make in question 1.


	
	E - The notice must include a description of other factors that are relevant to the agency's proposal or refusal. 

34 C.F.R. § 300.503(b)(7)

· The last question on the PWN

· It is ok to say “None”


	
[image: image1] In Compliance
	
[image: image2] NOT In Compliance
	
[image: image3] District   
[image: image4] Family   
[image: image5] Unknown
	
[image: image6] Not In File

	District Reviewer Comments: 



	
	


Case Manager _________________

Student Name _________________________

Student MARSS #_________________________

Date of IEP Meeting _________________________
	4.3.1 Present Levels of Academic Achievement and Functional Performance (PLP)

	
	The IEP includes a statement of the child's present levels of academic achievement and functional performance, including how the child's disability affects the child's involvement and progress in the general education curriculum (i.e. the same curriculum as for nondisabled children); or for preschool children, as appropriate, how the disability affects the child's participation in appropriate activities. 

34 C.F.R. § 300.320(a)(1)
· Present level of Achievement
· How Disability Affects Progress in Curriculum
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	4.3.2 Short and Long Term Goals and Objectives

	
	A - The IEP includes a statement of measurable annual goals, including academic and functional goals.
34 C.F.R. § 300.320(a)(2)(i)
· Starting level (may be in PLAAFP or objectives)

· Does not use “age appropriate” or “grade level”

· Requires specialized instruction (not attendance, state assessments, passing grades)

	
	B - A statement of measurable annual goals, including academic and functional goals designed to--Meet the child’s needs that result from the child’s disability to enable the child to be involved in and make progress in the general education curriculum. 
34 C.F.R. § 300.320(a)(2)(i)(A)

	
	C - The IEP includes a statement of measurable annual goals, including academic and functional goals designed to-- Meet each of the child's other education needs that result from the child's disability.
34 C.F.R. § 300.320(a)(2)(i)(B)
· Accomplishable in one year

· Address all needs in ER and most recent IEP

	
	D - The IEP includes a statement of measurable annual goals, including benchmarks and short-term objectives…..
Minn. R. 3525.2810, Subp. 1 (A)(2)
· Two Objectives
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	4.3.3 Least Restrictive Environment

	
	The IEP includes an explanation to the extent, if any, to which the child will not participate with nondisabled children in the regular class and in extracurricular and nonacademic activities.
34 C.F.R. § 300.320(a)(5)
· Why

· What missing

· Match service grid
MDE is no longer accepting “During non-instructional time”
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	4.3.4 Special Education and Related Services


	
	A - The IEP includes a statement of special education and related services…based on the peer- reviewed research to the extent practicable, to be provided to the child, or on behalf of the child, …

34 C.F.R. § 300.320(a)(4)
· Times of service match the needs/goals

	
	B - The IEP includes a statement of… supplementary aids and services based on the peer- reviewed research to the extent practicable, to be provided to the child, or on behalf of the child, …

34 C.F.R. § 300.320(a)(4)
· Examples of supplementary aids and services include:

· Adapted equipment – such as a special seat or a cut-out cup for drinking;

· Adapted materials – such as books on tape, large print books, or highlighted notes;

· Special technology – such as a word processor, unique software, or a communication system; training and consultation for staff, student, and/or parents on the use of supplementary aids; 

· Peer tutors;

·  When reviewing a record in this area, the supplementary aids and services and  the program modifications and supports for school personnel (to be discussed next) should align with:

· The needed additions and modifications to the child’s special education program as described in the child’s most recent ER.

· The child’s current educational needs as described in the most recent IEP PLAAFP statements, and

· The modifications to district and state-wide assessments provided to the child.

	
	C - The IEP includes a statement of…the program modifications or supports for school personnel.
34 C.F.R. § 300.320(a)(4)
If a student has a sound field system – train the teacher. Document on the IEP.

If a student has a behavior plan – train the teacher.  Document on the IEP

If a student has an articulation deficit – provide information for the teacher.



	
	D - The IEP includes a statement of the pupil's need for and the specific responsibilities of a paraprofessional.
Minn. R. 3525.2810, Subp. 1(A)(10)
· Specific job description for the para if one is listed.


	
	E - The IEP Team must consider whether the child needs assistive technology devices and services.
34 C.F.R. § 300.324(a)(2)(v)
· Check the box. If you say yes – describe. 
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	4.3.5 When IEP Must Be In Effect

	
	A - The IEP includes the projected date for the beginning of the services and modifications.
34 C.F.R. § 300.320(a)(7)
· Start date must be listed (it must be 14 days after the PWN, but that is not what you site here.) If there is a date – it is ok.


	
	B - The IEP includes the anticipated frequency, location, and duration of those services and modifications.
34 C.F.R. § 300.320(a)(7)

Must state specifically amount of time

State Special Ed or General Ed

Length of time (no longer than one year)
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	4.3.7 Progress Reporting

	
	A - The IEP includes a description of how the child's progress toward meeting the annual goals will be measured.                                                                                                                           34 C.F.R. § 300.320(a)(3)(i)
Goal Page: What is the “tool” 

· Special ed teacher is not allowed


	
	B - The IEP includes a statement of when periodic reports on the progress the child is making toward meeting the annual goals (such as through the use of quarterly or other periodic reports, concurrent with the issuance of report cards) will be provided.                                                                                        34 C.F.R. § 300.320(a)(3)(ii)

Page 1: How often – a specific number of times progress reports will go home.




	
	C - The IEP includes a statement of how the pupil's parents will be regularly informed by such means as periodic report cards, at least as often as parents are informed of their nondisabled student's progress;
Minn. R. 3525.2810, Subp. 1(A)(9)
Page 1: You must state “in writing”. DO NOT add “conferences, phone calls, notebooks, etc.
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	4.3.9 Secondary Transition

	
	A - There is evidence that the measurable postsecondary goal(s) were based on age-appropriate transition assessment(s).                                                                                                                      34 C.F.R. § 300.320(b)(1)
Two transition assessments were completed in last eval


	
	B - There must be appropriate measurable postsecondary goal(s) that cover education or training, employment, and, where appropriate, independent living skills.                                            34 C.F.R. § 300.320(b)(1)
These goals must state:

· After High School or After graduation
· (student’s name) will _________________
· full-time or part-time

	
	C - Transition services include courses of study that focus on improving the academic and functional achievement of the child to facilitate their movement from school to post-school.            34 C.F.R. § 300.320(b)(2)
· Course of Study is listed
· Includes 2 years

· Is updated each year

· Lists specific classes (not “functional living classes”)

· Relates to measurable postsecondary goals



	
	D - There is/are annual IEP goal(s) that will reasonably enable the child to meet the postsecondary goal(s).
34 C.F.R. § 300.320(a)(2)
IEP goals will help meet the measurable postsecondary goal


	
	E - Transition services in the IEP that focus on improving the academic and functional achievement of the child to facilitate their movement from school to post-school.                                                        34 C.F.R. § 300.43(a)(1)
· All IEPs must have some secondary services

· The services should support the postsecondary goals

· If another agency is listed:

· A release of information is in the file

· The agency is on the team meeting notice
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