Paraprofessional Schedule

Paraprofessional __________________________


Start time _____________
End time ____________

Immediate Contact Person __________________________

Break time______________
Lunch time ____________

Date ___________________


	Time
	Location
	Student(s) Assigned
	Level of Support 
	Student Objectives
	Paraprofessional’s Tasks
	Tasks done Independently
	Specific Instructions

	8:00-8:15
	Bus Stop at front of building
	General
	Minimal
	Ensure safety of all students.


	Supervision
	
	Discipline issues are sent to office. You may need to escort students to the office, but return as quickly as possible.

	8:15-8:30
	Meet bus 10 take student to lock (#105 by Mrs. P’s classroom)
	CT
	Moderate
	Walk independently to classroom

Remove coat
	Observe for seizures and safety.

Assist with organization.

Increase independence with coat.

Direct to task.
	Removes hat and mittens.

Walks.

Hangs up coat
	Student has seizures. See seizure information chart

	8:30-8:45
	Cafeteria
	CT
	Minimal
	Eat independently

Carry tray to window
	Observe for seizures

Carry tray to table.

Monitor for excessive spilling of food
	Places food on tray
	Tracy will meet you in the cafeteria. Do not leave student alone.

	8:45-9:30
	Room 102 (Mr. H) – Written Language
	DS & KS
	Moderate
	KS – Find all errors in DOL sentences

DS – Find 2 errors in sentences

Both – re-write both sentences
	Read sentences as written

KS - Redirect as needed

Assist all students
	Both – Writing, file papers

DS - Stays on task


	

	9:30-10:15
	Resource
	BF
	Maximum
	See file
	Discrete Trial Training – See file in 2nd drawer of filing cabinet for specifics
	Goes to chair when you say, “work time”.


	Take to classroom, #104 – Tracy will meet you there. Do not leave student alone.
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