Orientation to School and Classroom







Enclosure 1
	
	Yes
	No

	New staff members are provided with general information about the school and classroom.
	Y
	N

	The teacher provides guidance regarding district policies and classroom philosophies at the beginning of the year.
	Y
	N

	All staff, including substitutes, are provided with a tour of relevant parts of the building and key individuals.
	Y
	N

	Staff members are made aware of how to access policies.
	Y
	N

	District and classroom policies and philosophies are revisited throughout the year.
	Y
	N

	A “classroom manual” is available with the mission, philosophies, and relevant information.
	Y
	N

	There is a specific plan for how to orient paraprofessionals.
	Y
	N

	The teacher works with other certified staff to develop a system for paraprofessionals across the district.
	Y
	N

	Comments:

	Remedial
	Emerging
	Proficient
	Mastered

	0-1
	2-3
	4-5
	6-8


Orientation to Students
	

	Yes
	No

	Copies of Individual Education Plans (IEPs) are available for the paraprofessional(s) to read.
	Y
	N

	The teacher answers questions about student needs.
	Y
	N

	Information is provided to paraprofessional(s) about student needs in an easy to understand format.
	Y
	N

	Discusses with the paraprofessional(s) on a regular basis the importance of increasing student independence.
	Y
	N

	Information is available for paraprofessionals about student disabilities.
	Y
	N

	Information about the student is provided to the paraprofessional throughout the school year.
	Y
	N

	Provides information to the paraprofessional about how much prompting and cuing is needed for the student.
	Y
	N

	Ongoing, systemic plan for orienting paraprofessional(s) to student needs.
	Y
	N

	Has a systemic process for prompting and cuing by the paraprofessional.
	Y
	N

	Comments:

	Remedial
	Emerging
	Proficient
	Mastered

	0-1
	2-3
	4-6
	7-9


