Special Education Updates

March 2013

1. Introductions


2. End of year
· If you have an IEP or ER due by November 1 that will go to a new case manager, update prior to end of year.

· Clean up files!!!

· Transport all files (whether or not students are still in special ed to the next case manager during the week of August 19)

· Ensure someone has access to your files in the summer

3. Fall Inservices

· Please pay attention to dates

· Let Megan know if you CANNOT attend

4. Extended School Year

5. Reports

· Workload

i. Are you servicing all of those on the report?

1. If not – ensure your provider number is in the service line

2. If not – ensure the service dates include the current date (unless the IEP was written VERY recently – then it is alright if the student does not appear on the report)

ii. Are all of the kids you service on the report?

iii. Is the grade correct?

iv. Is the federal setting correct?

v. Is the primary disability correct?

vi. For service – NO abbreviations? They should align – or you didn’t use pulldowns.

vii. For location – only correct if there is a # in that spot – do not have names of rooms.

viii. Only list the service that is provided by teachers – not paras.

· Combined Reports (managed by me)

i. Are all of the students you case manage on the report?

ii. Remove any you do not case manage

iii. SD – Make sure the Serving District is correct

iv. RD – Make sure the Resident District is correct
6. File Reviews

· BRING AN IEP!!!

Attendees


Case Managers & School Psychologists: Required


Related Services: Encouraged


Administrators:  Optional





Bring to the meeting


A pen or pencil 


Bring an IEP you wrote this year


Bring your Workload Analysis and Combined Report








