Enclosure 3

Extended School Year

IEP Meeting: You know the student qualifies for ESY and you know when services will be provided.

1. Discuss the ESY criteria according to the Extended School Year worksheet (available via a blue hyperlink from the service page of the IEP).

2. Check the area(s) in which the student qualifies. Be prepared to have data available to support this decision.

3. Enter the dates and services in the service grid on the ESY worksheet. 

4. On the ESY worksheet –in the box stating “Briefly describe ____’s ESY program:” write which goals are likely to regress.

5. On the service page of the IEP select “Yes” for ESY. The services will already appear in this box.


IEP Meeting: You know the student qualifies for ESY and you do not know when services will be provided.

1. Discuss the ESY criteria according to the Extended School Year worksheet (available via a blue hyperlink from the service page of the IEP).

2. Check the area(s) in which the student qualifies. Be prepared to have data available to support this decision.

3. Leave the service grid blank.

4. On the ESY worksheet –in the box stating “Briefly describe ____’s ESY program:” write which goals are likely to regress.

5. On the service page of the IEP select “Yes” for ESY. Leave the services blank.

6. On the Prior Written Notice, state that it was determined that “the student qualified for Extended School Year; however, final dates and services have not yet been determined.”

7. When dates are determined, contact the parents to offer an IEP meeting or you can do an agreement to amend without a meeting.

· Team meeting notice or an Agreement to Amend

· Add the service to the service ESY grid on the IEP.

· Address the changes in the Prior Written Notice.

· Send to parents for signature


IEP Meeting: You do not know or are not sure if ESY services are needed.

1. Select either “No” or “More Data Needed” on the ESY section of the IEP.

2. If you select “No” and later determine the student does not meet criteria. DONE. You don’t need to do anything.

3. If you select “More Data Needed” – and decide “No”:
a. Team Meeting notice or an Agreement to Amend.

b. Change the check mark on the ESY box.

c. Address the changes in the Prior Written Notice.

d. Send to parents for signature.
4. If you select “More Data Needed” and decide “Yes”:

a. Team Meeting Notice or an Agreement to Amend

b. Check the area(s) in which the student qualifies on the Extended School Year worksheet. Be prepared to have data available to support this decision.

c. Enter the dates and services in the service grid on the ESY worksheet. 

d. On the ESY worksheet –in the box stating “Briefly describe ____’s ESY program:” write which goals are likely to regress.

e. On the service page of the IEP select “Yes” for ESY. The services will already appear in this box.
Notes:

· When you do address on the services grid, be sure you are specific…samples will be provided.

· Verify that there are no other changes needed to the IEP for summer services such as special transportation.
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