Due Process Checklist for Classification Folders
Tab 1
· Access Log


Access to Education Records Log for documentation of Name, Date of Viewing and the purpose for accessing the records

· Home School Log


Detailed records of telephone calls made or attempted and results


Copies of correspondence sent to parents and any responses


Detailed records of visits made to the parent’s home or place of employments

Tab 2
-
Evaluation



Intervention Documentation (for initial evaluations)



Notice of a Team Meeting (for evaluation determination meeting - optional)



Notice of Educational Evaluation/Reevaluation



Notice of Team Meeting (for placement/IEP meeting)



Evaluation Report (including psychological and classroom observation form)

Tab 3
-
IEP



Notice of Team Meeting (for IEP meeting)



Notice of Special Education Services with parent signature

Individual Education Plan

Tab 4
· IEP Progress Reviews recorded by Dates and Data showing Progress Monitoring

Tab 5
· Conditional Behavioral Intervention Procedures: Parental Right to Withdraw Consent 

· Child outcome summary form (up to kindergarten)

· Alternate Assessments for district-wide assessments

Tab 6

· Student schedule, report cards and graduation plan (Summary of Performance)

· Third Party billing parent consent

· Consent to Release Information: One year Release of Information is on File for a student working with other agencies

